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f c) fafawta t rrV«r, 
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(iii) ttt» 7rr0 1 mi> 70 557 flrrm 30-4-1959 

(iv) 7f»Tln>p4o 70 655 aiTi'-U 3-6-19e0 
(v) 7roiCTtifH'o 5 » 1166 flmm 28-G-1963 

(vi) TTTo'PiofH'o 7 o 1123 fllTW 18 - 7-1967 

(vii) rrro'Pfo'fto n'» 1573 7 Rim 10-10-1967 
(viii) 7 [o«fT<'pT<> rfc 1733 amor 12-5-1B71 

(ix) 7 Tc 1 Tr=l 7 o 70 87 1 arfTT 30 - 3-1975 

[morio 1^7 rion/i/ao-fcl 7 Tt 7] 
^0^0 amrarnr, 7 «m almr 

MINISTRY OF LABOUR & REHABILITATION 

(Department of Labour) 

NOTIFICATION 

New Delhi, the 17th January, 1983 

G.S.R. 30(E).—Whereas certain draft rules further to amend 
the Industrial Employment (Standing Orders) Central Rules, 
1946, were published as required by sub-section (1) of See 
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tion IS of the Industrial Employment (Standing Orders) Act, 
1946 (20 of 1946), at pages 2787—2791 of the Gazette of 
India, in Part II, Section 3, Sub-Section (i) dated the 26th 
December, 1981, under the notification of the Ministry of 
Labour No. GSR 1165 dated the 10th December, 1981, invit¬ 
ing objections and suggestions from all persons likely to be 
affected thereby on or before the expiry of a period of forty 
five days from the date of publication of the said notification 
in the Official Gazette; 

And whereas, the said Gazette was made available to the 
public on the 26th December, 1981; 

And whereas the objections and suggestions received from 
the public on the said draft have been duly considered; 

Now, therefore, in exercise of the powers conferred by sub¬ 
section (1) of section 15 read with clauses (a) and (b) of sub¬ 
section (2) of the aforesaid section of the said Act, the Cen¬ 
tral Government hereby makes tbc following rules further to 
amend the Industrial Employment (Standing Orders) Central 
Rules, 1946, namely : 

1. These rules may be called the Industrial Employment 
(Standing Orders) Central (Amendment) Rules, 1983. 

2. In the Industrial Employment (Standing Orders) Central 
Rules, 1946 ;— 

(1) for rule 2A and the entries thereunder, the following 
rule and entries shall be substituted, namely :— 

2A, In the Schedule to the Act, after item' 10, the follow¬ 
ing additional matters shall be Inserted, namely :— 

“10A. Additional matters to be provided in Standing Orders 
relating to all industrial establishments In coal mines :— 

(1) Medical aid in case of accident; 

(2) Railway travel facilities; 

(3) Method of filling vacancies; 

(4) Transfers; 

(5) Liability of manager of the establishment of nunc; 

(6) Service certificate; 

(7) Exhibition and supply of Standing Orders. 

“10B. Additional matters to be provided in the Standing 
Orders relating to all Industral establishments,— 

(1) Service Record—matters relating to service card, 

token tickets, certification of service, change of resi¬ 
dential address of workers and record of age; 

(2) Confirmation; 

(3) Age of retirement; 

(4) Transfer; 

(5) Medical aid in case of accidents; 

(6) Medical examination; 

(7) Secrecy; 

(8) Exclusive Service.” 

(ii) after Schedule 1 A, the following Schedule shall be in¬ 
serted as Scheduled IB, namely :— 

“SCHEDULE IB 

Model Standing Orders on additional items applicable to all 

industries. 

(1) SERVICE RECORD 

Matters relating to service card, token tickets, certification 
of service, change of residential address of workers and re¬ 
cord of age. 

(i) Service Card.—Every industrial establishment shall main¬ 
tain a service card in respect of each workman in the form 
appended to these orders, wherein particulars of that workman 
shall be recorded with the knowledge of that workman and 
duly attested by an officer authorised in this behalf together 
with date. 

(ii) Certification of service,—(a) Every workman shall be 
entitled to a service certificate, specifying the nature of work 
(designation) and the period of employment (indicating the 
days, months, years), at the time of discharge, termination, 
retirement or resignation from service; 

(b) The existing entries in para 16 of Schedule 1 and pam 
20 of Schedule IA shall be omitted. 
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(iii) Residential address of workman.—A workman shall 
notify the employer Immediately on engagement the details 
of his residential address and thereafter promptly communi¬ 
cate to his employer and change of his residential address. In 
case the workman has not communicated to his employer the 
change in his residential address, hi s last known address shall 
be treated by the employer as his residential address for sendr 
■ ng any communication. 


(iv) Record of age—(a) Every workman shall indicate his 
exact date of birth to the employer or the officer authorised 
by him in this behalf, at the time of entering service of the 
establishment. The employer or the offleer authorised by him 
in this behalf may before the date of birth of a workman is 
entered in his service card, require him to supply:_ 


(i) his matriculation or school leaving certificate granted 

by the Board of Secondary Education or similar 
educational authority; or 

i 

(ii) a certified copy of his date of birth as recorded in 
the registers of a municipality, local authority or 
Panchayat or Registrar of Births; 


(iii) in the absence of either ot the aforesaid two catego¬ 

ries of certificates, the employer or the officer autho¬ 
rised by him In this behalf may require the work¬ 
man to supply, a certificate from a Government 
Medical Officer not below the rank of an Assistant 
Surgeon, indicating the probable age of the workman 
provided the cost of obtaining such certificate is 
borne by the employer; 

(iv) where it is not practicable to obtain a certificate from 

a Government Medical Officer, an affidavit sworn, 
either by the workman or his parents, or by a 
near relative, who fi in « position to know about 
the workman’s actual or approximate date or birth, 
before a First Class Magistrate or Oath Commissioner 
as evidence in support of the date of birth given 
by him. 


tot the date of birth of a workman, once entered In the 
service card of the establishment shall be the sole evidence 
Of his age in relation to all matter, pertaining to hia service 
including fixation of the date of hfs retirement from the 
service of the establishment. All formalities regarding recording 
date of birth shall be finalised within three mon’hs of the 
appointment of a workman. 


(c) Cases where date of birth of any workman had tilrendv 
been decided on the date these rules come into force shall 
pot be reopened under these provisions. 

NOTE.—Whereas exact date of birth is not available 
and the year of birth is only established then the 
of the said year stla11 taken a s the date 

of birth. 


w; ooisriRMA l lUN 

The employer shall in accordance with the terms and con¬ 
ditions stipulated in the letter of appointment, confirm the 
eligible workman and issue a letter of confirmation to him. 
Whenever a workman is confirmed, an entry with regaui to 
the confirmation shall also be made in his service card within 
a period of thirty days from the date of such confirmation. 

(3) AGE OF RETIREMENT 


The age of retirement or superannuation of a workman 
shall be as may be agreed upon between the employer and 
me workman under an agreement or as specified in a settle¬ 
ment or award which is binding on both the workman and 
the employer. Where there is no such agreed age. retirement 
or superannuation shall be on completion of 60 years of age 
by the workman. 


(4) TRANSFER 

A workman may be transferred according to exigencies of 
work from one shop or department to another or from one 
riation to another or frm one establishment to another under 
the same employer. 


Provided that the wages, grade, continuity of service and 
other conditions of service of the workman are not adversely 
affected by such transfer. 
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Provided further that a workman Is transferred from one 
job to another, which he is capable of doing, and provided 
also that where the transfer involves moving from one State 
to another such transfer shall take place, either with the 
consent of the workman or where there is a specific provision 
to that effect in the letter of appointment, and provided also 
that (1) reasonable notice is given to such workman and (ii) 
reasonable joining time is allowed In case of transfers fiom 
one station to another. The workman concerned shall be paid 
travelling allowance including the transport charges, and fifty 
per cent thereof to meet incidental charges. 

(5) MEDICAL AID IN CASE OF ACCIDENTS 

Wherever the recruitment rules specify medical examination 
or arising out of his employment, the employer shall, at the 
employers expense, make satisfactory arrangements for imme¬ 
diate and necessary medical aid to the injured workman and 
shall arrange for his further treatment, if considered necessary 
by the doctor attendding on him. Wherever the workman is 
entitled for treatment and benefits under the Employees’ State 
Insurance Act, 1948 or the Workmens Compensation Act* 
1923, the employer shall arrange for the treatment and com¬ 
pensation. 


(6) MEDICAL EXAMINATION 


13. Can Write 

14. Can Speak 

15. Height 

16. Identification Marks 

17. Category of Workman 

18. Department 

19. Details of family members 

20. Permanent Address 

21. Local Address 

22. Quarter No. 

23. Life Insurance Policy No. 

24. Provident Fund Account No. 

25. Nominee for Gratuity 

26. Nominee for pension, if any. 

27. Employees State Insurance No. 

28. Training courses attended (details) 

29. (Eligibility for higher jobs) 

30. Proficiency testa passed. 

31. Employment History 


Wherever the iccruitment rules specify medical examination 
of a workman on his" first appointment, the employer shall, 
at the employers expense, make arrangements for the medical 
examination by a registered medical practloner. 

(7) SECRECY 

No workman shall take any papers, books, drawings, pho¬ 
tographs, instruments, apparatus, documents or any other pro¬ 
perty of an industrial establishment out of the work premises 
except with the written permission of his immediate superier, 
nor shall he in any way pass or cause to be passed or dis¬ 
close or cause to be disclosed any information or matter con¬ 
cerning the manufacturing process, trade secrets and confi¬ 
dential documents of the establishment to any unauthorised 
person company or corporation without the written permis¬ 
sion of the employer. 

(8) EXCLUSIVE SERVICE 

A workman shall not at any time work against the interest 
of the industrial establishment In which he is employed and 
shall not take any employment In addition to his job In the 
establishment, which may adversely affect the interest of his 
employer.” 

(ili) In Schedule II, after Form TV the following Form shall 
be added namely :— 

‘‘FORM V 

(see Standing Order 1, Schedule I-B) 

SERVICE CARD 

Name of Estt./Factory/ 
Ticket/Token No. 

1. Register Serial No. 

2. Name 

3. Speciman Signature/ 

Thumb Impression. 

4. Father’s or Husband’s 

name 

5. Sex 

6. Religion 

7. Date of Birth 

8 . Place of Birth 

9. Date of Joining 

10. Details of Medical certificate at the 
time of joining 

11. Educational and other 

qualifications 

12. Can Read 


31. Employment Hbtery 


Department 

Token 

No. 

Designation Scale of Joined Left 

Pay Reason 

1 . 

2. 

3". p. 5. 6. 

32. ABSENCE PERIODS 

From 

To 

Reason Medical reports 
regarding suita¬ 
bility for contln- 
, ued employment- 


(i) Sick Leave 

(ii) Earned Leave 
(Hi) Any other leave. 

33. Maternity Benefit 

34. Workmen’s Compensation 
Details of accidents : 

35. Details of Disciplinary Action 

36. Promotion 

(i) Details 

(ii) Awards 

(iii) Issue of Certificate of commendation 

37. Date of superannuation 

38. Any other matter." 

Note ; Principal Notification published, vide Notification No. 
LRI1(37) dt. the 18th December, 1946 and subsequen¬ 
tly amended by : 

(i) GSR No, 208 dated 31-1-1954 

(ii) GSR No. 556 dated 24-2-1956 
(lii) GSR No. 557 dated 30-4-1959 
fiv) GSR No. 655 dated 3-6-1960 

(v) GSR No. 1166 dated 28-6-1963 

(vi) GSR No. 1123 dated 18-7-1967 

(vii) GSR No. 1573 dated 10-10-1967 
(vili> GSR No. 1732 dated 12-5-1971 

(ix) GSR No. 824 dated 30-6-1975 

[F. No, S-12012/1/80-DIA] 
L. K. NARAYANAN, Under Secy, 
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